
Your Company Name Here
What type of training are you submitting (i.e. TCM, PSS, CSA)?

What sub-category is the training (i.e. Core, SMI, Adult PSS, Youth PSS, etc.)?

The following is an example of a training title page for an approved curriculum:



Common Issues with Curriculum

Do
• Describe each topic on the rubric.

• Utilize activities in each core.

• Give examples.

• Use entire time frame needed for 
the core.

• List all documents and activities 
used on the rubric.

• Provide training that is clear to the 
reviewer/learner.

Don’t
• List required content without 

describing or adding definitions.

• Leave the rubric blank – add file 
names and page numbers!

• Add web links listed in the rubric 
without covering content.

• Stray too far from the rubric 
content or place cores out of order.

• Attach regulations – explain them!



Example of an approved curriculum:

• In the example located in the preceding pages, the rubric requires 
the following:  



*The following slides are an example of an approved curriculum. These should be used as a reference only. *
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*The following slides are an example of an approved curriculum. These should be used as a reference only. *



*The following slide is an example of an approved curriculum. These should be used as a reference only. *

This was approved because:

• It clearly outlines all points of 
the rubric.

• Provides several examples of 
activities.

• All activities were clearly 
outlined in the training and 
provided to DBHDID.

• The learner was given clear 
descriptions for each point of 
OARS and examples.



Example of an approved curriculum regarding 
regulations:
• In the example located in the preceding pages, the rubric requires 

the following:  



*The following slide is an example of an approved curriculum. These should be used as a reference only. *



This was approved because:

• The author addressed the role of the Targeted Case Manager by 
pulling the section of the regulation required.

• The author provided the entire regulation as a supplement to the 
PowerPoint slides addressed in the training.

• Supplements were documented on rubric.



Curriculum Submissions Must Have:

• Single Curriculum Submission Summary – this is the application for 
the curriculum

• Completed Rubric – all submitted documents must be listed on the 
rubric – include file names and pages

• Electronic version of the curriculum saved as a Word, PowerPoint 
and/or PDF file using a USB flash drive – these documents must be 
clearly labeled with entities/submission name

• Examination and an answer key

• Evaluation form of the training



Submit Completed Packets to:

Department for Behavioral Health, Developmental and Intellectual 
Disabilities
Division of Program Integrity
Program Support Branch
275 East Main Street 4CD
Frankfort, KY 40621

• Completed curriculums submissions will be reviewed within 20 business 
days of received date.
• Incomplete submissions will not be considered for review until all required documents 

are received. 

• Communication on the status of the submitted curriculum will be sent to 
the contact person listed on the "Single Curriculum Submission Summary." 


